EDITOR – SOARING MAGAZINE

The Position:

The Editor will ensure adherence to deadlines and schedules while maintaining and elevating editorial quality and publication reputation. The Editor will ensure professional interaction with members, contributors, advertisers, and staff. Responsibilities will include managing editorial content and direction.

The Requirements:

· BA in Journalism or English preferred

· Writer/Editor experience on magazine or newspaper, Web editorial/online newsletter experience a plus

· Proficient in Microsoft Word. Familiar with Macintosh preferred

· Evidence of excellent writing and proofing abilities

· Excellent communications skills, highly organized with a positive team attitude

· Self starter; Meets deadlines while handling multiple projects simultaneously and adheres to schedules

General Description

· Able to embrace the sport of soaring (soaring experience a plus) to ensure fresh editorial perspectives and latest trends and developments are addressed editorially.  Should establish a new general tone to the publication, which should be updated  periodically to maintain freshness and interest. 

· Coordinate with an Editorial Board to develop an overall plan for content and coverage and solicit a variety of articles to meet that plan. 

· Establish criteria for which articles must adhere and review submitted material to determine if appropriate for inclusion in magazine.  

· Maintain good relationships with members and contributors acknowledging receipt of incoming submissions and correspondence. 

· Supervise Contributing Editors to ensure articles are reviewed and returned in a timely manner. 

· Must possess excellent proofreading skills. Contributing Editors will be responsible for proofing and editing articles, but it is the Editor’s responsibility for the final proofing of each issue.  

· Coordinate with Art Director for selection of cover and centerfold photos each month. Will also work closely with Art Director on design and layout of the magazine, and have the authority to exercise control over graphics, and will have the freedom to change the Art Director when felt appropriate. 

· Must be able to adhere to strict magazine deadlines, and coordinates time frame with Art Director. 

· Work independently preparing the content of Soaring magazine each month  

            determining which articles, columns, etc. are to be published, with ultimate 

   
responsibility for all content. 

· Assist in other aspects of printing for the SSA, such as producing a calendar each year. Will be responsible for selecting photographs and approving text in calendar, as well as any other major printing projects the SSA has.  

· Will report to Executive Director or Office Administrator. 

